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|. ORGANIZATIONAL INFORMATION

MISSION OF THE CORPORATION
The mission of the Rensselaer Central Schools Corporation is to provide an appropriate educational program
and learning environment, which will effectively:

e Meet the educational needs of its students and citizens
e Help its students accomplish educational goals, which are significant, durable, and transferable.

VISION STATEMENT

Rensselaer Central High School will foster student success by providing a challenging and cooperative
learning environment that integrates academic, career and technical learning. We strive to challenge and
motivate students to become life-long learners that demand personal and professional success.

MISSION STATEMENT OF RENSSELAER CENTRAL HIGH SCHOOL
We Expect Success!

BOMBER VALUES

ACADEMIC

e Prepare students for secondary success using dual-credit, advanced placement, and test-
taking strategies.

e Foster life-long learning and intellectual growth that is specific to students’ needs.

PROFESSIONAL
e Support career and technical skills needed to create successful leaders and innovators.
¢ Integrate technology and team-building skills.

PERSONAL
e Provide a creative environment that cultivates confident and responsible citizens.
e Uphold accountability and establish problem-solving skills to maintain a healthy and positive

lifestyle.
WE ARE:
BRILLIANT
ORIGINAL
MOTIVATED —
BENEVOLENT [
ENGAGED We Expect Success
RESPONSIBLE ———g |
SUCCESSFUL

SCHOOL DELAYS AND CLOSINGS

Students, parents and teachers will be notified via the RCSC web site, social media, Remind101 and texting
from schools and administration of school delays and closings. In the event you do not receive these
electronic notifications, you can also find information on the following stations:

WLFI-TV 18 Lafayette, IN WASK - FM 98.7 Lafayette, IN
WLQI -FM 97.7 Rensselaer, IN WVLI - FM 95.1 Bourbonnais, IL
WRIN - AM 1560 Rensselaer, IN WIVR - FM 101.7 Bourbonnais, IL



BUILDING HOURS

The building will be open in the morning by 7:30 a.m. and close at 4:00 p.m. Students in the school building
after 4:00 p.m. must be supervised by a coach, club sponsor, etc. Custodians are not to assume this
responsibility.

CLOSED CAMPUS
Rensselaer Central High School is committed to a closed campus. This simply means that upon the arrival of
a student on campus each morning, the student shall not leave the building complex without proper clearance
from the Principal’s Office. Students will be granted permission to leave the school complex only under the
following conditions:
e Vocational Education — Cadet Teaching — Medical Appointments — If students leave campus
without consent of administration or school nurse, the consequences for truancy will be
followed.

COMPLIANCE OF NONDISCRIMINATION
Rensselaer Central Schools Corporation, 900 E Washington St., Indiana 47978, issues the following
Assurance of Compliance:

It is the policy of the Rensselaer Central Schools Corporation not to discriminate on the basis of race, color,

religion, sex, national origin, age, or disability in its educational programs or employment policies as required
by the Indiana Civil Rights Act (I.C. 22-9-1), I.C. 20-8.1-2, Titles VI and VII of the Civil rights Act of 1964, the
Equal Pay act of 1973, Title IX (1972 Education Amendments), Section 504 of the Rehabilitation Act of 1973.

Inquiries regarding compliance with Title IX, Section 504, or the Americans with Disabilities Act should be
directed to the Superintendent of the Rensselaer Central Schools Corporation or to the Office for Civil Rights,
U.S. Department of Education, Washington, D.C.

DISABLED INDIVIDUALS POLICY STATEMENT

It is the policy of the Rensselaer Central Schools Corporation not to discriminate against an otherwise
qualified disabled person, solely by reason of his/her disability, in admission or access to, or treatment or
employment in, any program or activity sponsored by this school corporation.

Inquiries regarding compliance with this policy should be directed to the Superintendent of Rensselaer
Central Schools Corporation, 902 E. Washington St., Rensselaer, IN 47978, or to the Office for Civil rights,
U.S. Department of Education, Washington, D.C.

Il. STUDENT CONDUCT AND DISCIPLINE

Students are subject to school rules:
A. On school grounds before or during school hours or after school hours and at any other time when the
school is being used by a school group.
B. Off school grounds at a school activity, function, or event.
C. While traveling to or from school or a school activity, function, or event.

A school activity, function, or event includes e-Learning, virtual instruction, and remote learning days.

In addition, students may be disciplined for engaging in unlawful activity on or off school grounds which
may reasonably be considered an interference with school purposes or educational functions or which
necessitates their removal to restore order or protect persons or school property. This includes any such
unlawful activity that takes place during weekends, holidays, and other school breaks, and the summer



period when a student may not be attending classes or other school functions. In the absence of student
self-discipline, there are times when it is necessary for school officials to make a decision concerning
the acceptability of a student’s behavior when it interferes with school purposes or educational functions.
Each administrator, teacher, or any other school personnel is responsible for enforcing the rules for
student conduct adopted by the individual school and the Board of School Trustees. Where a conflict in
policy exists, School Board regulations or State/Federal statue supersedes this handbook. These
decisions will be based on the welfare of the total school community and the behavior’s effect of the
learning environment. While some infractions will receive the maximum allowable punishment, other
disciplinary consequences may be altered, based on the discretion of the principal.

BULLYING

1.

Bullying committed by students toward other students is strictly prohibited. Engaging in bullying conduct
described in this rule by use of data or computer software that is accessed through any computer, any
computer system, or any computer network is also prohibited.

. For purposes of this rule, bullying is overt, unwanted, repeated acts or gestures, including verbal or

written communications or images transmitted in any manner including electronically or digitally,
physical acts committed, aggression, or any other similar behaviors that are committed by a student or
group of students against another student with the intent to harass, ridicule, humiliate, intimidate, or
harm the targeted student and create for the targeted student an objectively hostile school environment
that:

e places the targeted student in reasonable fear of harm to the targeted student’s person or property;

e has a substantially detrimental effect on the targeted student’s physical or mental health;

e has the effect of substantially interfering with the targeted student’s academic performance; or

e has the effect of substantially interfering with the targeted student’s ability to participate in or

benefit from the services, activities, and privileges provided by the school.

. This rule may be applied regardless of the physical location of the bullying behavior when a student

committing the bullying behavior and the targeted student attend a school within the school corporation
and disciplinary action is reasonably necessary to avoid substantial interference with school discipline or
prevent an unreasonable threat to the rights of other students to a safe and peaceful learning
environment.

. Any student or parent who has knowledge of conduct in violation of this rule or any student who feels

he/she has been bullied in violation of this rule should immediately report the conduct to a school
administrator who has responsibility for all investigations of student misconduct including bullying. A
student or parent may also report the conduct to at a teacher or counselor who will be responsible for
notifying the school administrator. This report may be made anonymously, but must be in a written form.

. A school administrator shall investigate all reports of bullying made pursuant to the provisions of this

rule. Such investigations must include any action or appropriate responses that may be taken
immediately to address the bullying conduct wherever it takes place. The parents of the bully and the
targeted student(s) shall be notified on a regular, periodic basis of the progress and the findings of the
investigation and of any remedial action that has been taken.

. The school administrator will be responsible for working with the school counselors and other

community resources to provided information and/or follow-up services to support the targeted student
and to educate the student engaging in bullying behavior on the effects of bullying and the prevention of
bullying. In addition, the school administrator and school counselors will be responsible for determining if
the bullying behavior is a violation of law required to be reported to law enforcement under Indiana law
based upon their reasonable belief. Such determination should be made as soon as possible and once
this determination is made, the report should be made immediately to law enforcement.



7. False reporting of bullying conduct as defined in this rule by a student shall be considered a violation of
this rule and will result in any appropriate disciplinary action or sanctions if the investigation of the report
finds it to be false.

8. A violation of this rule prohibiting bullying may result in any appropriate disciplinary action of sanctions,
including suspension and/or expulsion.

9. Counseling, corrective discipline, and/or referral to law enforcement will be used to change the behavior
of the perpetrator. This includes appropriate intervention(s), restoration of a positive climate, and
support for victims and others impacted by the bullying.

10.  Educational outreach and training will be provided to school personnel, parents, and students
concerning the identification, prevention, and intervention of bullying.

11. All schools in the corporation are encouraged to engage students, staff, and parents in meaningful
discussions about the negative aspects of bullying. The parent involvement may be through parent
organizations already in place in each school.

12. Failure by a school employee who has a responsibility to report bullying or investigate bullying or any other
duty under this rule to carry out such responsibility or duty will be subject to appropriate disciplinary action, up
to and including dismissal from employment with the school corporation.

13. The Superintendent or designee will be responsible for developing detailed administrative procedures

consistent with the Indiana Department of Education guidelines for the implementation of the provisions
of this rule.

Legal Reference: I.C. 20-33-8-0.2 and I.C. 20-33-8-13.5

ANTI-HARASSMENT

It is the policy of Rensselaer Central Schools Corporation to maintain a learning environment that is free from
unlawful harassment. Such conduct includes unwelcome physical, verbal, or nonverbal conduct which has
the purpose or effect of interfering with your educational performance; of creating an intimidating, hostile or
offensive learning environment; or of interfering with your ability to participate in or benefit from a class or
educational program or activity; and is based on your sex, race, or color (for example, racial slurs, nicknames
implying stereotypes, epithets, or negative references relative to racial customs), national origin (for example,
negative comments regarding customs, manner of speaking, language, surnames or ethnic slurs), religion
(for instance, negative comments about religious traditions, clothing, surnames or religious slurs), disability
(for instance, negative comments about speech pattern, movement, physical impairments or appearances) or
any other unlawful basis. This applies to all programs and activities occurring on school property or at another
location if the conduct occurs during a school-sponsored activity. If you believe you have experienced
harassing conduct of this nature and/or you have observed another student experience such
conduct, you are encouraged to promptly report incidents of harassing conduct to an administrator
or to any teacher, guidance counselor, coach, or other school personnel with whom you are
comfortable. Making such a report in good faith will not affect your grades, class assignments, or status and
will be investigated in a confidential manner, consistent with the School Corporation’s legal obligations.

A student committing such conduct is subject to discipline consistent with school policy. A student retaliating
against a student who has made a good faith report of such conduct or against a student who participated in
the investigation of such conduct is subject to disciplinary action consistent with school policy. A student who
knowingly makes a false report of such conduct in an attempt to demean, harass, or embarrass that
individual shall be subject to disciplinary action consistent with school policy.

SEXUAL HARASSMENT

It is the policy of Rensselaer Central Schools Corporation to maintain a learning environment that is free from
sexual harassment. This applies to all programs and activities occurring on school property or at another
location if the conduct occurs during a school-sponsored activity. Sexual Harassment for the purpose of this



policy, unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a
sexual nature constitutes sexual harassment if
e submission to the conduct is made either an explicit or implicit condition of the student’s status in
class or an educational program or activity;
e submission to or rejection of the conduct by the students is used as a basis for educational
decisions affecting the student; or
e the conduct has the purpose or effect of substantially interfering with the student’s educational
performance; creating an intimidating, hostile, or offensive learning environment; or interfering with
the student’s ability to participate or benefit from a class or an educational program or activity.

Sexual harassment can take different forms, depending on who is doing the harassing and the nature of the
conduct. It may involve a school employee, another student, or a volunteer to the school. Both male and
female students can be victims of sexual harassment, and the harasser and the victim can be of the same
sex. It can occur in any school program or activity and take place on school grounds; on a school bus; or, in
certain circumstances, off school grounds. The conduct can be verbal — including in person, in writing, by
phone, or through email, texts, and other forms of electronic communications: nonverbal or physical.
Examples of conduct that may constitute sexual harassment include but are not limited to:

e unwelcome sexual propositions, invitations, solicitations, and flirtations.

e physical assault.

e threats or insinuations that a student’s academic grade, promotion, classroom work or
assignments, academic status, participation in athletics or extra-curricular programs or events, or
other conditions of education may be adversely affected by not submitting to sexual advances.

¢ unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a
student’s body, dress, appearance, or sexual activities; the unwelcome use of sexually degrading
language, jokes or innuendoes; unwelcome suggestive or insulting sounds or whistles; obscene
telephone calls, texts, or other electronic forms of communication.

e sexually suggestive objects, pictures, videotapes, audio recordings, or literature placed in the
educational environment, which may embarrass or offend students.

¢ unwelcome and inappropriate touching, patting, or pinching; obscene gestures.

e a pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to
create or has the effect of creating discomfort and/or humiliation to the student.

e remarks speculating about the student’s sexual activities or sexual history or remarks about one’s
own sexual activities or sexual history.

e inappropriate boundary invasions by a school employee or volunteer into a student’s personal
space and personal life.

If you believe you have been subjected to or have experienced this sort of conduct or if you have
observed another student experience this sort of conduct, you are encouraged to report immediately
to an administrator, teacher, guidance counselor, coach, or other school personnel with whom you
are comfortable. Making such a report in good faith will not affect your grades, class assignment, or status
and will be investigated in a confidential manner consistent with the School Corporation’s legal obligations.

A student committing such conduct is subject to discipline consistent with school policy. A student retaliating
against a student who has made a good faith report of such conduct or against a student who participated in
the investigation of such conduct is subject to disciplinary action consistent with school policy. A student who
knowingly makes a false report of such conduct in an attempt to demean, harass, or embarrass that
individual shall be subject to disciplinary action consistent with school policy.

For additional information, refer to Board Policy 5517



INTENT TO COMPLY WITH TITLE IX

It is hereby made known, as a matter of public information, that the Rensselaer Central School Corporation
intends to comply with Title IX of the Education Amendments of 1972 as amended by Public Law 93- 568,
effective July 21, 1975, and the Americans with Disabilities Act. You will find the complete Sexual and Racial
Harassment policies and procedures for the Rensselaer Central School Corporation on the school’s website.
Complaint forms may be obtained at the front office of the school. The Title IX Compliance Officer for
Rensselaer Central School Corporation is Ava Kosiba (RCHS Assistant Principal). Her contact information is
ava.kosiba@rcsc.k12.in.us or 219-866-5175.

BUS CONDUCT

Bus conduct and safety rules are designed to promote safety on the school bus, at the bus stop, and while
entering or leaving the bus. All school conduct rules apply during these times. Because the safety of each

student is top priority, all individuals are expected to cooperate fully by obeying bus rules and regulations.

The authority of the bus driver will be recognized and respected. For everyone’s safety, the bus driver must
be heard, be able to hear oncoming traffic sounds, and be obeyed by the students.

School bus transportation is a privilege. School discipline, including the denial of bus transportation,
suspension, and expulsion, will be imposed on those who violate safety guidelines or directions of drivers.
Busses are equipped with video cameras, and transportation personnel and/or the administration to ensure
the safety of all students may view videos. In the event transportation privileges are denied, parents or
guardians will assume the responsibility of transporting their children to and from school. I.C. 20-27-10-2

DISPLAY OF PHYSICAL AFFECTION

Intense romantic gestures, such as kissing or any other physical display of affection, are unacceptable and
may result in a minimum consequence of a detention. Engaging in sexual behavior on school property or at
any function related to RCHS could result in suspension/request for expulsion.

DISRESPECT TOWARD STAFF MEMBERS

All students are to show respect to teachers, administrators, and staff members (substitute teachers, bus
drivers, secretaries, custodians, cafeteria personnel, para-professionals, volunteers, etc.) at all times.
Profanity, threatening remarks, posturing, and obscene or offensive language or gestures by students
directed toward a staff member are not allowed and could result in suspension and possible request for
expulsion.

DISRUPTIVE BEHAVIOR
Acting in any manner so as to interfere with any teacher’s ability to conduct the educational function under
his/her supervision will not be accepted. Consequences may range from detention to expulsion.

DRESS & GROOMING

The purpose of the dress code is to ensure that all students are treated equitably regardless of race, sex,
gender identity, gender expression, sexual orientation, ethnicity, religion, cultural observance, household
income or body type/size. The responsibility for the dress and grooming of a student rests primarily with the
student and his or her parents or guardians.

Students Must Wear, while following the basic principle as stated above:
o A Shirt (with fabric covering the body in the front, back, and on the sides under the arms), AND
e Pants/jeans/skirt or the equivalent (for example: sweatpants, leggings, a dress or shorts), AND
e Shoes.

Allowable Dress & Grooming
* Clothing must cover undergarments, waistbands, and bra straps.
* Fabric covering all private parts must not be see-through.



* Hats are allowed to be worn on Fridays only. This is a privilege granted by the administration that can be taken
away at any point. While in the classroom, hats and other headwear must allow the face and ears to be visible
and not interfere with the line of sight of any staff member or student.

+ Clothing must be suitable for all scheduled classroom activities including physical education, science labs,
wood shop, and other activities where unique hazards exist.

+ Specialized courses may require specialized attire, such as sports uniforms, athletic shoes, or safety gear.
Courses that include attire as part of the curriculum (for example, professionalism, public speaking, and job
readiness) may include assignment-specific dress, but should not focus on covering bodies in a particular way
or promoting culturally-specific attire.

Non-Allowable Dress & Grooming

+ Clothing may not depict, advertise or advocate the use of alcohol, tobacco, marijuana or other controlled
substances.

+ Clothing may not depict pornography, nudity or sexual acts.

* Clothing may not use or depict hate speech targeting groups based on race, ethnicity, gender, sexual
orientation, gender identity, religious affiliation or any other protected groups.

* Clothing may not use or depict profanity, violence or expletives.

* Clothing, including gang identifiers, must not threaten the health or safety of any other student or staff. *If the
student’s attire or grooming threatens the health or safety of any other person, then discipline for dress or
grooming violations should be consistent with discipline policies for similar violations.

DRUGS AND ALCOHOL

The use, consumption, possession, or selling of illegal drugs, look alike drugs, prescription, nonprescription
drugs or substances, marijuana, narcotics, controlled substances, any capsule or pill, nonalcoholic beer,
alcoholic beverage, inhalant, or intoxicant of any kind, as well as drug apparatus or paraphernalia is
prohibited. Using, consuming, possessing, transmitting, or being under the influence of any of the items listed
above by any student while on school property or at any function connected with RCHS could result in
suspension, request for expulsion and notification of law enforcement. Selling any of the items listed above
will result in expulsion for a minimum of the current semester and the subsequent semester and notification of
law enforcement. Any student who arranges to sell or buy drugs at school (even though the actual transaction
occurs off school grounds) will be subject to suspension and a request for expulsion.

Exception: A student with a chronic disease or medical condition may possess and self-administer prescribed
medication for the disease/condition only if the student’s parent/guardian has filed a written authorization with
the building principal or his designee stating that the student is authorized to possess and self-administer the
prescribed medication. The written authorization must be filed annually. The written authorization must
include a statement prepared/signed by a licensed physician stating:
e that the student has an acute or chronic disease or medical condition for which the physician has
prescribed medication;
e that the nature of the disease or medical condition requires emergency administration of the
medication; and
e that the student has been instructed in how to self-administer the medication.

Students under this limited exception are responsible for the safekeeping and proper administration of their
medications. For all other situations involving student medications, refer to Health Services section and
contact the school nurse for proper procedures.

FALSE FIRE ALARMS/911 CALLS
Misuses of fire alarms or nonemergency calls to 911 are prohibited. Students in violation will be subject to
suspension and may be subject to a request for expulsion. Law enforcement will be notified.

FIGHTING/PHYSICAL ALTERCATION
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A student who takes physical action toward another individual is considered a participant in a fight/physical
altercation. This includes but is not limited to inciting, pushing, shoving, horseplay, and purposefully slamming
or running into other individuals. Any student who participates in a fight/physical altercation is subject to
suspension and/or expulsion and notification of law enforcement. Physically assaulting a staff member will
result in suspension, request of expulsion, and request for prosecution by law enforcement.

GANG ACTIVITY/CRIMINAL ORGANIZATION

Gang activity includes, but is not limited to the wearing of colors and jackets, use of hand signs, graffiti on
folders, books, etc., gang tattoos, jewelry and hair styles. The penalty for gang activity includes suspension
from school and/or recommended expulsion. Rensselaer Central Schools has established a written policy to
address criminal organizations and criminal organizational activity in schools, in compliance with Indiana
Code 20-26-18. This policy can be found at the corporation website www.rensselaerschools.org

ILLEGAL AND PROHIBITED OBJECTS

The possession and/or use of any items that are considered illegal or any items that could interfere with the
educational process are prohibited. Possession and/or use of any item that could be considered an explosive
(Items include but are not limited to; gun/flash powder, caps, ammunition, smoke bomb, firecracker, stink
bomb, bottle rocket, or any type of fireworks, legal or illegal); weapons (such as knives or blades of any sort,
guns, noxious sprays or vials, brass knuckles or lookalike items that may be used to threaten or intimidate
others), may result in suspension, and may result in a request for expulsion, and notification of law
enforcement, if applicable. Use or possession of electronic/vapor cigarettes is not allowed on school property
and may result in suspension.

INSUBORDINATION

Students are to follow all instructions and directions, written and verbal, given to them by teachers,
administrators, and other school staff members (bus drivers, secretaries, custodians, cafeteria personnel,
etc.) Refusal to follow the instructions or directions of any staff member constitutes insubordination.
Examples of insubordination include but are not limited to the following; refusing to identify oneself, giving a
false name, refusing to report to the office, etc. Repeated violations of any rule constitute insubordination.
Consequences of insubordination may result in disciplinary action ranging from detention to expulsion.

LOITERING
Students may not remain in the building or on school property after school hours unless under proper
supervision or involved in an extracurricular or academic activity.

LEWD, INDECENT OR OFFENSIVE BEHAVIOR

Any behavior offensive to common propriety or decency, including, but not limited to, “mooning,” indecent
exposure, offensive touching, possession, distribution or display of obscene, drug related, or “hate” material
or similar behavior may result in a detention, suspension or possible recommendation for expulsion.

PROFANITY/OBSCENE BEHAVIOR

Profanity and/or obscene language or gestures by any student will not be tolerated and will result in a
minimum consequence of a detention. Profanity or obscenities of any kind directed at a staff member will
result in a minimum of suspension and may result in a request for expulsion.

UNAUTHORIZED AREA

Students are not to be in areas of the building, classrooms, and hallways without a staff member or their
expressed permission. Students are expected to have a valid pass whenever out of a classroom during class
time. Students are not permitted in their cars or in the parking lot at any time except to park on arrival, use of
off campus pass, or dismissal. Unauthorized areas include all areas of the school or school grounds that are
unsupervised, such as hallways during lunch and parking lots.
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SEARCH AND SEIZURE (REASONABLE SUSPICION)

School authorities may seize any contraband, substance, or article that is illegal, or any material or object that
violates a school rule or poses a hazard to the safety and good order of the school. Students are not to bring
these items to school or to any school-sponsored function.

1. Authority to Conduct a Search—The law allows school authorities to search a student, his/her locker,
their motor vehicle parked on school property and personal property when there is reasonable suspicion
that the student is in possession of something prohibited by school rules or by law. The administration
reserves the right to rely on anonymous tips that are given on a good faith basis to conduct school
searches.

2. Locker/Storage Area Inspections (IC 20-33-8-32)—All lockers and other storage areas provided for
student use on school premises remain the property of the school district. Both the locker/storage area
and their contents are subject to inspection, access for maintenance, and search. No student shall lock
or otherwise impede access to any locker or storage area except with a lock provided by or approved by
school authorities. Unapproved locks shall be removed and destroyed.

3. Personal Searches—A student’s person and/or personal effects (e.g., purse, book bag, etc.) may be
searched when a school authority has reasonable suspicion to believe that the student is in possession
of illegal, unauthorized or contraband items.

4. Motor Vehicle Searches—Motor vehicles which are driven by students and parked on school property
or school controlled property during regular school hours or during school activities are subject to being
searched when school officials have reasonable suspicion that the vehicle contains illegal, unauthorized
or contraband items.

Law enforcement may be requested by the administration in inspecting lockers/vehicles or their contents.

TOBACCO
Students are not to use, possess, purchase or sell any tobacco or nicotine-containing products of any kind or
in any form. This includes but is not limited to tobacco products, lighters, matches, electronic cigarettes,
electronic cigarette pods, hookah pens or any smoking/vapor device. Students found to be in violation of this
policy will receive the following consequences:
» 1styiolation in a school year — Student will assigned 3 Monday Extended Schools and the student
will receive a ticket from law enforcement.
» 2nd violation in a school year — Ticket issued to student by law enforcement and the student will be
recommended for suspension, expulsion, or change of placement.

VAPE EDUCATION

In addition to the violations and consequences listed above, students who use, possess, purchase or sell a
vaping device of any kind or form must complete the assigned Vape Education course within 30 school days.
Failure to complete the Vape Education course within the designated timeline will result in suspension,
expulsion, and/or change of placement.

WEAPONS/FIREARMS

The possession, handling, transmittal or use of any firearm, destructive device or deadly weapon is
prohibited. No student shall possess, handle or transmit any firearm or a destructive device on school
property. No student shall possess, handle or transmit any deadly weapon on school property.

A. For purposes of this rule, the following devices are considered to be a firearm:
e Any weapon that is capable of expelling, designed to expel, or may readily be converted to expel
a projectile by means of an explosion.
e The frame or receiver of any weapon described above;
e Any firearm muffler or silencer;
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¢ Any destructive device which is an explosive, incendiary, or poison gas bomb, grenade, rocket
having a propellant charge of more than four ounces, missile having an explosive or incendiary
charge of more than one quarter ounce, mine or any similar device;

o Any weapon which will, or which may be readily converted to, expel a projective by the action of an
explosive or other propellant, and which has any barrel with a bore of more than one-half inch in
diameter; or

e Any combination of parts either designed or intended for use in converting any device into any
destructive device described in the two immediately preceding examples, and from which a
destructive device may be readily assembled

B. For purposes of this rule, a destructive device is:

¢ An explosive, incendiary, or overpressure device that is configured as a bomb, a grenade, a rocket
with a propellant charge of more that four ounces, a missile having an explosive or incendiary
charge of more than one-quarter ounce, a mine, a Molotov cocktail or a devise that is substantially
similar to an item described above;

o A type of weapon that may be readily converted to expel a projective by the action of an explosive
or propellant through a barrel that has a bore diameter of more than one-half inch; or

¢ A combination of parts designed or intended for use in the conversion of a device into a destructive
device. A destructive device is NOT a device that although originally designed for use a weapon,
is redesigned for use as a signaling, pyrotechnic, line throwing, safety or similar device. However,
students are also prohibited from possessing such devices.

C. For purposes of this rule, a deadly weapon is:

o A weapon, device, taser or electronic stun weapon, equipment, chemical substances or other
material that in the manner it is used, or could ordinarily be used, or is intended to be used, is
readily capable of causing serious bodily injury;

¢ An animal that is capable of causing serious bodily injury; and used in the commission or
attempted commission of a crime; or

e A biological disease, virus, or organism that is capable of causing serious bodily injury.

A student determined to be in possession of a firearm or destructive device on school property or of bringing
a firearm or destructive device to school or on school property in violation of this rule is subject to suspension
of up to 10 days and expulsion from school for at least one calendar year with the return of the student to be
at the beginning of the first semester after the one year period. A student determined to be in possession of a
deadly weapon on school property or of bringing a deadly weapon to school or on school property in violation
of, this rule is subject to suspension of up to 10 days and expulsion for up to one calendar year, and referral
to law enforcement. The superintendent shall immediately notify the appropriate law enforcement agency
when a student engages in behavior described in these rules.

UNLAWFUL ACTIVITY (IC 20-33-8-15)
In addition to misconduct on school property or at school functions, IC 20-33-8-15 authorizes the school
board to expel or suspend a student for engaging in unlawful activity on or off school grounds if:
1. The unlawful activity may reasonably be considered to be an interference with school purposes or an
educational function; or
2. The student’s removal is necessary to restore order or protect persons on school property; including an
unlawful activity during weekends, holidays, other school breaks, and the summer period when a
student may not be attending classes or other school functions.

LEGAL SETTLEMENT

A student may be expelled if it is determined that the student’s legal settlement is not in the attendance area
of the school where the student is enrolled.
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LEGAL REFERENCES: I.C. 20-33-8  |.C. 35-31.5-2-86 |.C. 35-47.5-2-4 |.C. 35-47-1-5

GROUNDS FOR SUSPENSION OR EXPULSION

In accordance with Indiana Code 20-33-8-14, grounds for suspension or expulsion are student misconduct or
substantial disobedience.

Examples of student misconduct or substantial disobedience for which a student may be suspended or
expelled include but are not limited to the following:

1.

~

Using violence, force, noise, coercion, threat, intimidation, fear, passive resistance, or other comparable
conduct constituting an interference with school purposes, or urging other student to enage in such
conduct. The following enumeration is only illustrative and not limited to the type of conduct prohibited
by this subdivision:
a. Occupying any school building, school grounds, or part thereof with intent to deprive others of its
use.
b. Blocking the entrance or exits of school building or corridor or room therein with intent to deprive
others of lawful access to or from, or use of the building, corridor, or room.
c. Setting fire to or damaging any school building or property.
d.Prevention of or attempting to prevent by physical act the convening or continued functioning of
any school or educational function, or any meeting or assembly on school property.
e. Intentionally making noise or acting in any manner so as to interfere seriously with the ability of
any teacher or school personnel to conduct or participate in the education function under his/her
supervision.

. Engaging in any kind of aggressive behavior that does physical or psychological harm to another person

or urging of other students to engage in such conduct. Prohibited conduct includes coercion,
harassment, hazing, or other comparable conduct.

. Engaging in violence and/or threat of violence against any student, staff member, and/or other persons.

Prohibited violent or threatening conduct includes threatening, planning, or conspiring with others to
engage in a violent activity.

Causing or attempting to cause damage to school property, stealing, or attempting to steal school
property.

. Causing or attempting to cause damage to private property, stealing, or attempting to steal private

property.

. Causing or attempting to cause physical injury, behaving in such a way as could reasonably cause

physical injury, or behaving in such a way as could reasonably cause physical injury to any person.
Self-defense or reasonable action undertaken with the belief that it was necessary to protect some other
person does not, however, constitute a violation of this provision.

Threatening or intimidating any student for any purpose including obtaining money or anything of value.

. Threatening (whether specific or general in nature) injury to persons or damage to property, regardless

of whether there is a present ability to commit the act.

. Failing to report the actions or plans of another person to a teacher or administrator where those actions

or plan if carried out, could result in harm to another person or persons or damage property when the
student has information about such actions or plans.

10. Harassing by using extreme or inappropriate communications (verbal or written) or expressive acts that

are intended to harass, intimidate, or humiliate a person on the basis of race, sex, national origin,
religion, alternative lifestyle, or physical characteristics are forbidden.

11. Possessing, handling, or transmitting a knife or any object that can reasonably be considered a

weapon, is represented to be a weapon, or looks like a weapon.

12. Using or possessing gunpowder, ammunition, or an inflammable substance.
13. Engaging in pranks or other similar activity that could results in harm to another person.
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14. Failing to comply with directions of teachers or other school personnel during any period of time when
the student is properly under their supervision, where failure constitutes an interference with school
purposes or an educational function.

15. Failing to completely and truthfully respond to questions from a staff member regarding school-related
matters, including potential violations of the student conduct rules and/or State or Federal law.

16. Falsely accusing any person of sexual harassment, of violating a school rule, or of violating State or
Federal law.

17. Aiding, assisting, agreeing or conspiring with another person to violate student conduct rules and/or
State or Federal law.

18. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or
receiving help during an academic examination, and wrongfully obtaining test/quiz copies or scores.

19. Taking, recording, displaying and/or distributing pictures (digital or otherwise), video or audio
recordings without the consent of the student or staff member in a situation not related to school
purpose or educational functions.

20. Possessing sexually related materials, which include images displaying uncovered breasts, genitals, or
buttocks.

21. “Sexting” or using a cell phone or other personal communication device to possess or send text or
email messages containing images reasonably interpreted as indecent or sexual in nature. (In addition
to student disciplinary action, phones/devices will be confiscated and images suspected to violate
criminal laws could be referred to law enforcement authorities).

22. Possessing or using an electronic device (e.g. cellular phone, tablet computer, pager, digital camera,
electronic equipment) in @ manner which constitutes an interference with a school purpose or an
educational function, an invasion of privacy, or an act of academic dishonesty, or is profane, indecent, or
obscene. In addition to being discipline, students who use an electronic device in a manner which is
inconsistent with this rule may have te device confiscated by school administration. Such device will be
returned to the parent.

23. Possessing or using on school grounds during school hours an electronic device, a cellular telephone, or
any other telecommunication device, including a look-a-like device, in a situation not related to a school
purpose or educational function or using such device to engage in an activity that violates school rules. This
rule is not violated when the student has been given clear permission from a school administrator or a
designated staff member to possess or use one of the devices listed in this rule. In addition to being
disciplined, students who use an electronic device in a manner which is inconsistent with this rule may have
the device confiscated by school administration. Such device will be returned to the parent.

24. Engaging in any activity forbidden by State and Federal law that constitutes an interference with school
purposes or an educational function.

25. Possessing, using, transmitting, or being under the influence of caffeine-based substance, substances
containing Phenylpropanolamine (PPA), or stimulants of any kind, be they available with or without a
prescription.

26. Possessing, using, transmitting, or being affected by any controlled substance, prescription drug,
narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic beverage, intoxicant
or depressant of any kind, or any paraphrenia used in connection with the listed substances. Also
prohibited is the consumption of any kind of the stated substances immediately before attending a
school function or event.

a. Exception to Rule 25: a student with a chronic disease or medical condition may possess and
self-administer prescribed medication for the disease or condition if the student’s parent has filed
written authorization with the bulding principal. The written authorization must be filed annually.
The written authorization must be done by a physician and must include the following
information:
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. That the student has an acute or chronic disease or medical condition for which the
physician has prescribed the medication.
i. The nature of the disease or medical condition requires emergency administration of the
prescribed medication.
ii. The student has been instructed in how to self-administer the prescribed medication.
iv. The student is authorized to possess and self-administer the prescrided medication.

27. Possessing, using, or transmitting any substance which is represented to be or looks like a narcotic
drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic beverage, stimulant,
depressant, or intoxicant of any kind.

28. Possessing, using, distributing, purchasing, or selling tobacco or nicotine-containing products of any
kind or in any form. These products include e-cigarettes, vaping devices, any type of look alike products
or other related products or deivce associated with tobacco or nicotine use or electronic nicotine delivery
systems.

29. Offering to sell or agreeing to purchase a controlled substance or alcoholic beverages.

30. Violating any board policy or administrative rules that are reasonably necessary to carry out school
purposes or educational functions including but not limited to:

engaging in sexual behavior on school property;

engaging in sexual harassment of a student or staff member;

disobedience of administrative authority;

willful absence of student;

engaging in speech or conduct, including clothing, jewelry or hairstyle, that is profane, indecent,

lewd, vulgar, or refers to drugs, tobacco, alcohol, sex, or illegal activity;

f.  violation of the school corporation’s acceptable use or technology policy or rules;
g. violation of school corporation’s administration of medication policy or rules;
h. possessing or using a laser pointer or similar device

31. Being absent or truant from school without the knowledge or consent of the parent or school or absent
from school when there is an attempt to evade the School Attendance law.

32. Violation of the school’s discrimination and/or harassment policies.

33. Violation of any student conduct rule established by the building principal of which students have been
provided notice.

FORMS OF DISCIPLINE
In dealing with pupils who have not exhibited-sufficient self-discipline to live and work in harmony with others,
school personnel may be but are not limited to all of the following techniques;
1. Reprimanding
Counseling
Restricting extracurricular activities
Conferring with parent(s)
Assigning additional work
Rearranging class seats
Referring students to guidance or administrative personnel in the schools
Detaining after school or during FLEX (detention):
e Students may be detained during their FLEX period or after school for a reasonable length of time.
e The teacher should report unusual delays to the parent by telephone, if possible
9. Placing on school probation
10. Removing from class; subject to procedural due process
11. Assigning community service
12. 1C 20-33-8-35(b)(7) allows a teacher to remove a HS/MS student for up to 5 class periods
13. Administrator assigning in-school suspension
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14. Refer to Alternative School

15. Refer to Probation Department

16. In-school suspension

17. Out of school suspension; and

18. Recommendation of expulsion from school

19. Removal of a student from school sponsored transportation

Required Participation By Parents

Persons having care of a dependent student (parents/ guardians/custodians) may be required to participate
in meetings, conferences, and hearings in connections with a student's behavior. In the case of expulsion
meetings, the parent/guardian/custodian may be required to attend a meeting to determine the educational
future of the child (i.e. whether the child is removed from or retained in school or placed in an alternative
program).

When participation in the above-stated gatherings is required, the school corporation shall notify the
parent/guardian/custodian of the date, time, place, and purpose of the gathering in one of the following ways:
e Telephone contact by a school official at least five (5) days in advance of the meeting, conference,
or hearing. Telephone contact will be followed up by a letter of confirmation by regular or certified
mail.
e Personal delivery of written notice of the required attendance of the meeting, conference, or
hearing by a school official at least three (3) days prior to the scheduled meeting, conference, or
hearing.

The superintendent, principal, or other administrative personnel shall be authorized, with parental consent, to
require behavioral testing, counseling, or drug or alcohol abuse evaluation by a licensed agency approved by
the school corporation if such testing, counseling, or evaluation is necessary to help any student, to further
school purposes, or to prevent an interference with school purposes. The cost of these services shall be the
responsibility of the parent/guardian/custodian and the school corporation may require, with parental consent,
the release of the results, progress reports, and other information to appropriate school officials.

Non-Compliance of Parents

Non-compliance of parents/guardians/custodians with the provisions of this policy may be considered
educational neglect with the child being considered a "child in need of services” in accordance with Indiana
law. Where the child’s behavior has been repeatedly disruptive in the school and the parent, guardian or
custodian fails to participate in a disciplinary proceeding in connection with the child’s behavior, the matter
will be referred to Child Protective Services.

Legal Source: 1.C. 20-33-8-25
.C. 20-33-8-26
.C. 31-34-1-7

AFTER SCHOOL DETENTIONS

Wednesday detention time for RCHS students will be from 3:20 p.m. to 4:00 p.m. each Wednesday. This will
take place in the small lecture hall unless otherwise announced. Failure to appear for detention and/or
removal from detention will result in the assignment of one Extended Monday School. Students are to use
detention time for school related work. Students will not be allowed to go back to lockers, leave the room, or
use the telephone during the detention except in an emergency situation. NO TALKING, SLEEPING, OR
FOOD/DRINK IS ALLOWED IN DETENTION.

EXTENDED MONDAY SCHOOL
Extended Monday School for RCHS students is from 3:20 p.m. to 5:30 p.m. Students will be notified the
week prior to an assigned Extended Monday School as to the room in which it will be held. Students not
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inside the room at 3:20 p.m. will be denied entrance. Students who are late to Extended Monday School will
be referred to the principal or his/her designee, and assigned 2 additional Extended Monday Schools.
o 1st Offense for failing to appear to Extended Monday School will result in 2 Extended Monday
School assignments
e 2nd Offense for failing to appear to Extended Monday School will result in a three-day in-school
suspension.
o 3rd Offense for failing to appear to Extended Monday School will result in a five-day out of school
suspension and Alternative School or request for expulsion.
Each student is expected to bring schoolwork and/or appropriate study and reading materials to keep busy
for 2+ hours. No sleeping, playing cards, games, or food/drink is permitted. Students will not be allowed to go
to lockers, leave the room, or use the telephone during the session except in emergency situations. Al
policies for a regular school day are to be followed in Extended Monday School. Students removed from
Extended Monday School due to misconduct will be subject to suspension or request for expulsion.

In the event that the student cannot appear at Extended Monday School on the day it has been scheduled,
the parent/guardian must contact the school to speak with administration.

IN-SCHOOL SUSPENSION
In-school suspension will only be assigned at the discretion of an administrator for offenses found in this
handbook.

STUDENT SUSPENSION, REMOVAL, AND EXPULSION POLICY (SCHOOL BOARD POLICY 5610)
Recognizing that the behavior of some students may be so disruptive that it interferes with school purposes
or educational functions, school officials may find it necessary to remove a student from the school. In this
event and in accordance with the provisions of Indiana Code 20-8.1-5.1, the Board of School Trustees
authorizes administrators and staff to use the following guidelines:

1. Removal from Class or Activity — In accordance with Indiana Code 20-33-8-9, the high school teacher
will have the right to remove a student from his/her class or activity for a period of up to one (1), if the
student is assigned regular or additional school work to be completed in another school setting.

2. In accordance with Indiana Code 20-33-8-7, a student may be suspended for ten (10) school days, or as
extended if expulsion has been recommended.

3. In accordance with Indiana Code 20-33-8-3 and due process procedures defined by school board policy,
a student may be expelled from school for a period in excess of (10) ten school days up to one calendar
year and to the beginning of the next semester, depending upon the conduct, as determined by the
expulsion examiner.

SUSPENSION PROCEDURE
When the principal or his/her designee determines that a student should be suspended, the following
procedures will be followed:

1. A meeting will be held with the student prior to suspension, except where the nature of the misconduct
requires immediate removal. In such situations, however, the meeting will be held as soon as
reasonably possible after the issuance of the suspension.

2. At the meeting, the student will be provided with a written, or oral statement of the charges. If the
student denies the charges, a summary of the evidence against the student will be presented. The
student will be provided an opportunity to explain his/her conduct.

3. Following issuance of a suspension, the parent/guardian of the suspended student will be notified in
writing. The notification will include the dates of the suspension and will describe the student’s
misconduct and the action taken by the principal (principal’s designee).

4. During the suspension, the student is required to complete all school work assigned during the
suspension. The principal or designee will ensure the student receives notice of all assignments due
during the suspension and will provide teacher contact information to the student so the student may
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contact the teacher if the student has any questions about the assignments. For any assignments and/or
school work completed by the student during the student’s suspension period, credit will be given to the
student to the same extent and in the same manner as students who are not suspended receive.

EXPULSION PROCEDURE
When the principal or his/her designee determines that a student should be expelled, the following
procedures will be followed:

1.

2.

The Superintendent (or designee) may conduct an expulsion meeting or may appoint an expulsion
examiner to conduct an expulsion meeting.

An expulsion will not take place until the student and the student’s parent/guardian are given written
notice of their right to appear at an expulsion meeting. Failure to request and/or to appear at this
meeting will be deemed a waiver of rights administratively to contest the expulsion.

. The notice of the right to an expulsion meeting will be in writing, delivered by certified mail or by

personal delivery, and contain the reasons for the expulsion and the procedure for requesting the
meeting.

. If an expulsion meeting is timely requested, the principal (or designee) will present evidence to support

the charges against the student. The student/parent will have the opportunity to answer the charges
against the student and to present evidence to support the student’s position. An attorney may not
represent the student at the expulsion meeting, but the attorney may be available for consultation
outside the meeting room during the course of the expulsion meeting.

. If an expulsion meeting is held, the expulsion examiner will make a written summary of the evidence

heard at the meeting, take any action found to be appropriate, and give notice of the action taken to the
student/parent.

. The student/parent has no right to appeal an expulsion decision to the school board as the school board

has voted not to hear student expulsion appeals.

. A student expelled for more than the current semester will be provided with a review prior to the start of

the subsequent semester.

. The expulsion examiner shall provide to the student and parent the school corporation list of alternative

education programs located in the county or in an adjacent county and of virtual charter schools in which
the student may enroll during the student’s expulsion at the expulsion meeting. If no expulsion meeting
is held or the student or parent do not attend the expulsion meeting, the expulsion examiner shall mail
the list to the student and parent to the student’s residence

DISCIPLINE PROCEDURES FOR STUDENTS WITH A DISABILITY

Students with a disability are subject to the discipline rules adopted by the board of school trustees and,
therefore, may be suspended or expelled for any violation(s) of the rules for which nondisabled students
could also be suspended or expelled. In accordance with I.C. 20-33-8 and 511 IAC 7-44, administrators may
take the following disciplinary actions:

REMOVAL UP TO TEN (10) CONSECUTIVE INSTRUCTIONAL DAYS

A student with a disability may be removed from school for up to ten (10) consecutive instructional days
for a violation of school rules. Removal for any part of an instructional day constitutes a day of removal.
A removal constitutes a suspension as defined at IC 20-33-8-7 and the student with a disability must be
afforded the same suspension due process procedures as are provided to nondisabled students.

A short-term removal of a student pursuant to the student's individualized education program (IEP) is not
a removal. An in-school suspension is not considered a removal as long as the student has the
opportunity to progress appropriately in the general education curriculum, receives the special education
services specified in the student’s IEP, and participates with nondisabled students as the student would
have in the student’s current placement. If bus transportation is part of the student's IEP, a suspension
from the bus is considered a removal unless the school provides transportation in an alternative manner.
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Educational services do not have to be provided to the student with a disability during the first ten (10)
cumulative days of removal if educational services are not provided to nondisabled students who have
been similarly suspended.

SERIES OF REMOVALS

Additional removals of up to ten (10) consecutive instructional days for each separate act of misconduct
are permissible in the same school year as long as the removals do not constitute a pattern of removals
that results in a change of placement. If a student with a disability is removed for more than ten (10)
cumulative instructional days in a school year, school officials must determine if a change of placement
has occurred. A change of placement may occur if the series of removals exceeds ten (10) cumulative
instructional days, the student’s behavior is substantially similar to the student’s behavior in the previous
incidents that resulted in removals, and the proximity of the removals are close in time. If the student’s
parent disagrees with the school’s decision as to whether there is a change of placement, the parent
may request mediation and/or an expedited due process hearing.

If the removals exceed ten (10) cumulative instructional days, but do not constitute a change of
placement, educational services must be provided to the student, beginning on the eleventh (11th)
cumulative instructional day of removal. School personnel, in consultation with at least one (1) of the
student’s teachers, determine the extent to which services are needed to enable the student to continue
to participate in the general education curriculum and progress toward meeting the goals of the student’s
IEP.

If a pattern of removals constitutes a change of placement, the student must be afforded the due
process procedures below.

* These procedures are limited to the discipline of students with a disability as identified under 511 IAC
7-32. The procedures are not intended to be used as a substitute for the discipline rules set forth in 511
IAC 7-44-1 et seq.

REMOVALS THAT RESULT IN A CHANGE OF PLACEMENT

A change of placement occurs when a student with a disability has been removed from school for more
than ten (10) consecutive instructional days or a series of removals exceeds ten (10) cumulative
instructional days and constitutes a pattern that results in a change of placement. When a decision is
made to make a removal that constitutes a change of placement, the principal must notify the parent of
the student of the decision on the date that the decision is made. The parent must also be provided with
the notice of procedural safeguards described in 511 IAC 7-37-1.

Within ten (10) instructional days of the decision to remove the student, the case conference committee
must meet to conduct a manifestation determination. If the case conference committee determines that
the student’s conduct was a manifestation of the student’s disability, the student may not be disciplined
and the student must return to the placement from which the student was removed unless the parent
and school agree to a change in the student’s placement. The case conference committee must also
either conduct a functional behavioral assessment and develop a behavioral intervention plan for the
student or if a behavioral intervention plan is already in place, the case conference committee must
review the plan and modify it, if necessary, to address the student’s behavior.

If the case conference committee determines the conduct of the student was not a manifestation of the
student's disability, the student may be disciplined consistent with the due process procedures for
nondisabled students. The parent of the student may request mediation and/or an expedited due
process hearing to challenge the manifestation determination of the case conference committee.

If the student has been removed from school pending the due process proceedings, the student must
return to the placement from which the student was removed after ten (10) consecutive instructional
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days unless the parent of the student and school agree otherwise or an expulsion examiner orders a
continuation of the removal in accordance with IC 20-33-8-23.

If a change of placement is ordered, the student must be provided educational services during the
period of the removal. The case conference committee must determine the appropriate services that will
be provided that will enable the student to continue to participate in the general education curriculum,
although in another setting, progress toward meeting the goals of the student’s IEP, and receive, as
appropriate, a functional behavioral assessment and behavioral intervention services and modifications
that are designed to address the student’s behavior.

REMOVAL FOR WEAPONS, ILLEGAL DRUGS, OR SERIOUS BODILY INJURY

If a student with a disability carries a weapon (including a firearm) to school or a school function,
knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled substance while at
school or a school function, or inflicts serious bodily injury on another person while at school or a school
function, the principal may remove the student to in an interim alternative educational setting for up to
forty-five (45) instructional days without regard to whether the student’s behavior is a manifestation of
the student’s disability. The student’s parent must be notified of the removal on that day and be provided
a notice of procedural safeguards.

A case conference committee must determine the interim alternative educational setting and the
appropriate services the student will receive in the alternative educational setting. The services must
enable the student to continue participating in the general education curriculum, although in another
setting, progress toward meeting the goals of the student’s IEP, and include, as appropriate, a functional
behavioral assessment and behavioral intervention services and modifications that are designed to
address the student’s behavior. The parent of the student may request mediation and/or an expedited
due process hearing to challenge the interim alternative educational setting, but during any such appeal,
the student remains in the interim alternative educational setting.

Within ten (10) instructional days of the decision to remove the student, the case conference committee
must meet to conduct a manifestation determination. If the case conference committee determines that
the student’s conduct was a manifestation of the student’s disability, the student remains in the interim
alternative educational setting. The case conference committee must also either conduct a functional
behavioral assessment and develop a behavioral intervention plan for the student or if a behavioral
intervention plan is already in place, the case conference committee must review the plan and modify it,
if necessary, to address the student’s behavior.

If the case conference committee determines the conduct of the student was not a manifestation of the
student's disability, the student may be disciplined consistent with the due process procedures for
nondisabled students. The parent of the student may request mediation and/or an expedited due
process hearing to challenge the manifestation determination of the case conference committee. During
any such appeal, the student remains in the interim alternative educational setting.

If a change of placement is ordered, the student must be provided educational services during the
period of the removal. The case conference committee must determine the appropriate services that will
be provided that will enable the student to continue to participate in the general education curriculum,
although in another setting, progress toward meeting the goals of the student’s IEP, and receive, as
appropriate, a functional behavioral assessment and behavioral intervention services and modifications
that are designed to address the student’s behavior.

SUBSTANTIAL LIKELIHOOD OF INJURY TO STUDENT OR OTHERS

If a student with a disability has been removed from school and the school believes returning the student
to the educational placement the student was in prior to the removal is substantially likely to result in
injury to the student or others, the school may request an expedited due process hearing to determine
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an appropriate placement for the student. An independent hearing officer may order a change of
placement to an interim alternative educational setting for up to forty-five (45) instructional days if the
hearing officer determines that maintaining the student’s current placement is substantially likely to
result in injury to the student or to others.

School officials may also seek injunctive relief from a court to remove a student with disabilities from
school or to change a student’s educational placement if the school believes that maintaining the
student in the student’s current placement is substantially likely to result in injury to the student or
others.

PROTECTIONS FOR STUDENTS WHO ARE BELIEVED TO BE STUDENTS WITH A DISABILITY
If school officials have knowledge that a student, not yet identified as a student with a disability, is a
student with a disability, the student is entitled to the protections above.

A school is deemed to have knowledge that a student is a student with a disability if, before the behavior
that precipitated the disciplinary action, one of the following has occurred: (1) the parent of the student
has expressed concern in writing to licensed personnel that the student is in need of special education
and related services; (2) the parent or school official has requested an evaluation; or (3) school
personnel have expressed specific concern about of pattern of behavior directly to supervisory school
personnel. A school is deemed to not have knowledge that a student is a student with a disability if one
of the following has occurred: (1) the parent has not allowed an evaluation of the student; (2) the parent
has refused special education services; (3) the school conducted an evaluation and determined that the
student is not a student with a disability; and (4) the parent has revoked consent for special education
services.

If school officials do not have knowledge that a student is a student with a disability, the student may be
disciplined. If a referral is made for an evaluation of the student during the disciplinary period, the
evaluation must be conducted in an expedited manner. The student remains in the educational
placement determined by school officials, which may include suspension or expulsion without
educational services. If the student is determined to be a student with a disability, the school shall
provide special education and related services to the student in accordance with Article 7.

LEGAL REFERENCE: 20 U.S.C. §1415
34 C.F.R. 300.530 - 300.537

.C. 20-33-8-1 et seq.

511 |1AC 7-44-1 et seq.

USE OF SECLUSIONS AND RESTRAINTS

The School Board believes that maintaining an orderly, safe environment is conducive to learning and is an
appropriate expectation of all school employees and school resource officers within the school corporation.
The Board recognizes that there are times when it becomes necessary for employees or school resource
officers to use reasonable restraint and/or seclusion to protect a student from causing harm to themselves or
to others.

Seclusion and physical restraint as defined in this policy shall be used only as a last resort as a means of
maintaining a safe and orderly environment for learning and only to the extent necessary to preserve the
imminent safety of students and others. Positive behavior interventions and supports and conflict de-
escalation methods shall be used regularly to minimize the need for use of restraints and seclusions. The use
of these methods must be done before the use of restraints and seclusions. School employees and school
resource officers must make every effort to prevent the need for use of restraints and seclusion on students.
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Use of seclusion or physical restraint may also be a component of a behavioral intervention plan (BIP) and/or
an Individualized Education Program (IEP). If such is the case, the terms of the BIP or the IEP will control the
use of these measures.

Seclusion or physical restraint shall never be used as a form of punishment, as a disciplinary measure, as a
means of coercion or retaliation, or as a convenience.

The superintendent shall determine the appropriate training program of physical restraint and seclusion to be
used in the corporation. The training program must include positive behavioral interventions and supports,
prevention, de-escalation and crisis response techniques. Training shall be done on an annual basis and
given to the appropriate employees and school resource officers in each building as determined by the
superintendent and the building principal.

Except in the case of an emergency, only school employees and school resource officers who are current in
the corporation-designated training program may implement physical restraints or seclusion with a student.
An individual who applies physical restraint shall use only techniques in which he or she has received such
training within the preceding two years, as indicated by written evidence of participation.

Physical restraints and/or seclusions should be used only when a student’s physical behavior poses an
imminent risk of injury to the student or to other persons present or damage to school property.

Seclusion

“Seclusion” means the confinement of a student alone in a room or area from which the student is physically
prevented from leaving.

Any area used for seclusion shall be subject to the following requirements:

1. Have the same ceiling height as the surrounding room or rooms and be large enough to
accommodate not only the student being isolated but also any other individual who is required to
accompany that student;

2. Be constructed of materials or objects that cannot be used by students to harm themselves or
others, and be designed so that students cannot climb up the walls;

3. Be designed to allow continuous visual monitoring of and communication with the student; and

4. Comply with all applicable health and safety requirements.

Any device that requires the use of a key or special code on any exit from the area enclosure is prohibited.

An adult must supervise the student while confined and must be able to see the student at all times.

A student shall be kept in seclusion for a short period of time and shall be discontinued as soon as the
imminent risk of injury to the student or others has dissipated. If a student is placed in seclusion pursuant to a
BIP or an IEP, any time limitations identified in the BIP or IEP will control.

Physical Restraint

“‘Physical restraint” means physical contact between a school employee and a student in which the student
unwillingly participates and involves the use of a manual hold to restrict freedom of movement of all or part of
a student’s body or to restrict normal access to the student’s body.

Physical restraint should be employed only when:
1. the student poses a physical risk to himself, herself, or others:
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2. there is no medical contraindication to its use;

3. Other less restrictive intervention were used and were ineffective; and

4. the employee using the restraint has been trained in its safe application.
Mechanical or chemical restraints are not authorized to be used in school.

Prone or Supine forms of restraint are not authorized to be used in school and shall be avoided.

Students shall not be subjected to physical restraint for using profanity or other verbal displays of disrespect
for themselves or others.

A verbal threat shall not be considered as constituting a physical danger unless a student also demonstrates
a means of or intent to carry out the threat.

Any application of physical restraint shall take into consideration the safety and security of the student.
Further, physical restraint shall not rely upon pain as an intentional method of control.

In determining whether a student who is being physically restrained should be removed from the area where
such restraint was initiated, the supervising employee shall consider the potential for injury to the student, the
educational and emotional well-being of other students in the vicinity, and if applicable, any requirements
pursuant to a BIP or an IEP.

If physical restraint is imposed upon a student whose primary mode of communication is sign language, the
student shall be permitted to have his or her hands free of restraint for brief periods, unless the supervising
employee determines that such freedom appears likely to result in harm to the student or to others.

A student shall be released from physical restraint immediately upon a determination by the supervising
employee administering the restraint that the student is no longer in imminent danger of causing physical
harm to themselves or to others.

Reporting and Reviewing of Incidents

Any school employee or school resource officer using restraint and/or seclusion shall report such to the
building principal, their supervisor, or other designated administrator. A written report of each incident shall
be completed by the employee who used such techniques or by the designated administrator. The written
report is required to contain the information required by the school corporation’s restraint and seclusion plan.
Parents of the student involved in the restraint or seclusion incident shall receive a copy of the written report
of the incident.

The parent or guardian must be notified verbally of the use of the physical restraint and/or seclusion with their
student as soon as possible, preferably by the end of the school day.

An annual review of the use of physical restraint and seclusion including a review of all individual corporation
cases involving the use of physical restraint and seclusion shall be completed and documented to ensure
compliance with the school’s policy and procedures. In addition, this information and other related data will be
used to implement modifications to the school corporation’s restraint and seclusion plan.

When reviewing individual cases, it is recommended that when a student has experienced three instances of
seclusion or physical restraint, the school personnel who initiated, monitored, and/or supervised the incidents
shall review the effectiveness of the procedure(s) used and prepare an individual behavior plan for the
student that provides either for continued use of these interventions or for the use of other specified
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interventions. The plan shall be placed into the student’s student record. The review shall also consider the
student’s potential need for an alternative program or for a referral for a special education evaluation, if the
student does not have an IEP.

Training Requirements

Physical restraint should be applied only by individuals who have received systematic training through the
corporation-designated program and who have obtained written evidence of successful participation in such
training.

Training with respect to physical restraint should include but need not be limited to the following:

1. appropriate procedures for preventing the need for physical restraint, including the de-escalation of
problematic behavior, and the use of alternatives to restraint;

2. adescription and identification of dangerous behaviors on the part of students that may indicate the
need for physical restraint and methods for evaluating the risk of harm in individual situations in order
to determine whether the use of restraint is warranted, including compliance with any BIP or [EP
requirements;

3. the simulated experience of administering and receiving a variety of physical restraint techniques,
ranging from minimal physical involvement to very controlling interventions;

4. instruction regarding the effects of physical restraint on the person restrained, including instruction on
monitoring physical signs of distress and obtaining medical assistance;

5. instruction regarding documentation and reporting requirements and investigation of injuries and
complaints; and

6. demonstration by participants of proficiency in administering physical restraint.

Nothing in this policy should be construed to limit the rights and abilities of school employees to keep order
and administer necessary discipline in their classrooms and on school grounds as set out in state law and
school board policy.

All complaints regarding the use of physical restraints and seclusion will be investigated according to the
provisions of board policy on public complaints.

The school board shall adopt a restraint and seclusion plan as develop by the superintendent. This policy and
the corporation’s plan shall be distributed to all parents whose children are enrolled in the school corporation.

LEGAL REFERENCE: IC 20-20-40

RCHS STUDENT DISCIPLINE POLICY

Violation First Infraction Second Infraction Third Infraction
Bullying Detention / Ext. Monday School(s) / Suspension / Expulsion Expulsion
Suspension / Expulsion
Bus Insubordination Detention / Bus Suspension / ISS / Bus Suspension / ISS / OSS / Expulsion | Bus Suspension/ISS /0SS /
0SS / Expulsion Expulsion
Cheating / Plagiarism | Zero for assignment F for 9-week grading period Removal from class (F)
Computer / Technology| Ext. Monday School / Suspension / Ext. Monday School / Suspension / Removal from class / Suspension /
Policy Payment / Replacement / Loss of Payment / Replacement / Loss of Expulsion
Computer / Technology use Computer / Technology use
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Disrespect / Threats to
Staff

Ext. Monday School(s) / Suspension /
Expulsion

Suspension / Expulsion

0SS / Expulsion

Disruptive Behavior

Detention(s) / Ext. Monday School(s)

Suspension

Suspension / Expulsion

Electronic Devices

Warning / Detention / Ext. Monday
School(s) / Device turned into office

Ext. Monday School(s) /
Suspension / Device turned into office

Ext. Monday School(s) / Suspension /
Device turned into office

Electronic Dishonesty

Detention / Ext. Monday School /
Suspension

Ext. Monday School / Suspension

Suspension / Expulsion

False Fire Alarm /

Expulsion / Charges filed / Arrest

Bomb Threat

Fighting Suspension / Expulsion / Arrest Suspension / Expulsion / Arrest

Forged Pass Detention(s) / Ext. Monday School(s) | Ext. Monday School (s) / Suspension Suspension / Expulsion

Gang Activity Suspension / Expulsion / Arrest Suspension / Expulsion / Arrest Suspension / Expulsion / Arrest
Improper Affection Detention(s) Detention(s) / Ext. Monday School(s) Suspension

Inappropriate Dress

Change Clothes / Detention(s)

Change Clothes / Detention(s)

Change clothes / Ext. Monday School(s)

Insubordination

Detention(s) / Ext. Monday School(s)/
Suspension

Detention(s) / Ext. Monday School /
Suspension

Suspension / Expulsion

Lying

Detention(s) / Ext. Monday School (s)
| Suspension

Detention(s) / Ext. Monday School /
Suspension

Suspension / Expulsion

Non-compliance

Detention(s) / Ext. Monday School(s) /
Suspension

Detention(s) / Ext. Monday School(s) /
Suspension

Detention(s) / Ext. Monday School(s) /
Suspension

Possession / Expulsion
Use of Alcohol
Possession / Expulsion

Use of Explosives

Possession / Use of
Tobacco Products

Ticket issued to student / 3 Ext.
Monday Schools Vape Education
Course (* vape products only)

Ticket issued to student / Suspension /
Expulsion / Change of placement

Possession / Use ofa | Expulsion/Arrest

drug / drug paraphernal

with (or without) drug

residue

Possession of Weapon | Expulsion/Arrest

Profanity / Obscenity Detention(s) / Ext. Monday School(s) / | Ext. Monday School (s) / Suspension Expulsion

Suspension

Reckless Driving

Warning / Loss of privileges

Loss of privileges

Skipping Class Ext. Monday School / Parent ISS

Contact
Substitute Teacher Detention Detention / Ext. Monday School Ext. Monday School / Suspension
Referrals

Stealing / Vandalism

Replacement / Restitution /
Detention(s) / Ext. Monday School(s) /
Suspension / Charges Filed / Arrest

Replacement / Restitution / Detention(s)
Ext. Monday School(s)-/ Suspension /
Charges Filed / Arrest

Replacement / Restitution / Detention(s) /
Ext. Monday School(s) / Suspension /
Expulsion / Charges Filed / Arrest

*Administrator discretion will be used at all times

ATTENDANCE

School Board Policy 5200

REGULAR CLASS ATTENDANCE
It is imperative that students be in attendance each school day in order not to miss a significant portion of
their education. Learning results from active participation in classroom and other school activities, which
cannot be replaced by individual study. The school is also concerned about helping students develop a high
quality work ethic, which will be a significant factor in their success with future employers. Once of the most
important work habits that employers seek when hiring and promoting a worker is his/her dependability in
coming to work every day and on time. This is a habit the school wants to help students develop as early as
possible in their school career. To receive the best possible instruction, regular class attendance by students
is necessary. It is the responsibility of the school district to enforce the compulsory attendance laws
established by the state of Indiana.
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When the student is absent from school, a parent or guardian is to phone the school office within one hour of
the start of classes on the day of the absence. This ensures the safety of the child, and it documents the
reasons for absence. Parents are asked to call each day the students is absent. If a parent is unable to call
the day of the absence, the student is to present a note from the parent upon return to school explaining the
reason for the absence. Failure to follow these procedures may result in the absence being unexcused and
the consequences associated with an unexcused absence applied. Students arriving at school after the tardy
bell must first sign in at the office. If a student is leaving school, the parent/guardian must come in to the
office to sign his/her student out. If a student is driving him or herself, a parent must call in or write a letter
giving permission.

DEFINITIONS
Half-Day Absence- this is to be recorded when a student is in attendance for less than one-half of the school
day as defined by the following.

e High School: 8:05 a.m. to 11:30 a.m. and 11:31 a.m. to 3:14 p.m.

EXEMPT ABSENCES

Under certain circumstances, the law requires the school to authorize the absence and excuse of a student.
In these circumstances, the student is excused from school and is not to be recorded as absent, and is not to
be penalized in any way by the school.

1. General Assembly: Serve as a page or honoree of the General Assembly shall be recorded as being
present at school when such service is properly verified (IC 20-33-2-14)

2. Election Day Worker: With parental permission, students on Election Day may serve on election boards,
as a candidate helper, or as political party helpers. Prior to the date of the election, the student must
submit a document signed by one (1) of the student’s parents or guardians giving permission to
participate in the election. The student must also verify to school authorities the performance of
services by submitting a document signed by the candidate, political party chairman, campaign
manager, or precinct officer. The document must describe generally the duties of the student on the
date of the election. The student will be recorded as being present at school (IC 20-33-2-15)

3. Required Court Appearance or Probation Appointments: Such an absence must be verified by a proper
court summons or by the individual’'s probation officer. A student who is subpoenaed to appear in court
as a witness in a judicial proceeding will bot be counted absent from school. (IC 20-33-2-16)

4. Active duty with the Indiana National Guard for not more than ten (10) days a school year. The student
will be recorded as present at school. (IC 20-33-2-17)

5. Members of, and students who participate in the Indiana wing of the Civil Air Patrol for not more than
five (5) days a school year, will be counted as present. (IC 20-33-2-17.2)

6. Indiana State Fair: If a student or a member of the student’s household exhibits or participates in the
Indiana State Fair for educational purposes, that student may receive up to five (5) days a school year
and will be counted as present. (IC 20-33-2-17.2)

7. The governing body of a school corporation may authorize the absence and excuse of a student who
attends any educationally related non-classroom activity. (IC 20-33-17.5)

EXCUSED ABSENCES
The term “excused” will refer to any absence from school or class based on the following:

1. Personal lliness: The approving authority may require certification by a physician, dentist, or
psychologist. The student has 2 school days, from the date of the appointment, to provide a doctor’s
note to the school. If a note is not provided, it will be documented as unexcused.

2. Death of a relative: The absence arising under such circumstances is limited to a period of three (3)
days.

3. Religious observances: advance notice to the principal is required.
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4. Absences approved by the principal for good cause. Extraordinary or extenuating circumstances as
documented and approved by the principal.

5. A family trip/planned activity that conflicts with the school calendar shall be considered for an excused
absence as determined by the principal of his/her designed based upon the following criteria:

a. Notification by the parent or guardian and a signed request form must be completed prior to the

student absence.

b. The length of the absence should not put the student in the position of exceeding the maximum
number of absences allowed (eight (8) per class periods per semester — high school; eight (8)
days per semester elementary/middle school).

Excessive absenteeism, tardiness, or a poor academic record will be considered.

d. Family trips will not be considered for excused absences the first or last week of each semester or
if the absence would prohibit a student from completing state assessments or tests.

e. Itis unlawful for a parent to fail or refuse to produce a certification of illness or incapacity not later
than six (6) days after the certificate is demanded by the principal. For example, a principal may
demand a certificate of illness or incapacity before or after vacations.

f.  The school corporation encourages families to schedule trips during non-school times.

o

Parents may periodically be informed of the student’s class attendance patterns.

UNEXCUSED ABSENCES

A. An unexcused absence from school or class is defined as truancy or any other absence not included in
the items above; or a violation of an attendance contact.

B. Truancy is an absence from school or class without the knowledge or consent of the parent and the
school, or an absence from school where there is an attempt to evade the State Attendance Law.

C. Under IC 20-33-2-25, the “Superintendent or an attendance officer having jurisdiction shall report a child
who is habitually absent from school in violation of this chapter to an intake officer or the juvenile court
of the department of child services.”

D. IC 20-33-8-8 defines habitual truancy to include student absent ten (10) days or more from school within
a school year without being excused or without being absent under a parental request filed with the
school.

E. Chronic absenteeism includes students absent from school for ten percent (10%) or more of a school
year for any reason.

F. An undocumented doctor’s appointment.

LATE ARRIVAL/EARLY DEPARTURE PROCEDURES

A. Arriving to school late may constitute a tardy or a half-day absence, depending on arrival time. Late
arrivals due to appointments must be documented by a doctor’s certificate.

B. Departing early before the end of the school day for appointments may constitute an early dismissal or a
half-day absence, depending on departure time. Documentation by a doctor’s certificate will be
required.

C. All schools have a closed campus during the school day and students are to remain on school grounds
from arrival in the morning until dismissal time in the afternoon. However, should a student find it
necessary to leave the school for any reason, he/she must receive permission from the building principal
or his/her designee before signing out. If permission is given, the student must then sign out and sign in
immediately upon his/her return to school. Students who do not follow this procedure will be considered
truant and dealt with accordingly.

EXPLANATION OF ATTENDANCE POLICY
A. High School - Student absences must not exceed eight (8) days in any one class per semester. All
absences other than those determined to be EXEMPT will count toward the eight-day limit. On the ninth
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(9th) absence, the student will receive one Extended Monday School. On the 10t absence, the students
will receive 2 Extended Monday Schools. On the 11t absence, the student will receive a one-day In
School Suspension and there will be a conference with the parents and administration. In addition, this
absence will begin the Project Attend process or possible placement to the Alternative School. A
student, who has accumulated 15 class absences in any combination of excused or unexcused, will be
considered for the Alternative School placement or expulsion. If a student is removed from three (3) or
more classes, the student will be recommended for expulsion or change of placement.

B. Exceptions to the maximum number of absences include the following:

o Extended iliness of more than three (3) consecutive school days. The first three (3) days will
count toward the limit. The extended illness must be documented by a physician’s statement
indicating the student was unable to attend school due to said illness. The medical/physician’s
statement must be on file within six (6) days after the student returns to school. Failure to
produce the physician’s statement in the required time may result in all days missed counting
toward the limit.

Out-of-School Suspension

In-School Suspension

Expulsion

Authorized school-sponsored activities

Death in the immediate family, not to exceed three (3) days absent, documentation requested.
(Immediate family: mother, father, brother, sister, grandparent, husband, wife, daughter, son,
and each similar relationship as established by marriage, or dependents living in the same
household.)

¢ Religious observations of recognized religious holidays.

e High School college visitation days. Seniors — two (2), Juniors — one (1) verified through the

college/university office of admissions.

e Exemptions specified in Indiana law.

C. Truancy will be reported to officials as required by law.

EXPLANATION OF TARDY TO SCHOOL POLICY
High School - Students who are tardy to school, class, or other assignments may be assigned detention
after school. Students arriving more than fifteen (15) minutes late to first period or fifteen (15) minutes
late to periods two (2) through seven (7) will be considered absent for the period unless the student is
detained by a school staff member and/or has a pass to class. Students arriving late to school must
sign in at the office before continuing to class.

1-2 = Warning

3-6 = Detention

7-9 = Extended Monday School

10 = 3-day Suspension / Meeting with parent/guardian

11 = 5-day Suspension

12 = Alternative School / Expulsion

MAKING UP WORK AS A RESULT OF ABSENCE

The following statement of policy regarding student absence and make-up work will apply for those absences

falling within the categories named below. For those cases not listed below, the principal or his/her designee

has full authority to handle each case according to his/her own best judgment.

A. When a student has an excused absence, he/she will be given every reasonable help and consideration
after his/her return to school in completing assignments given during the period of absence. If possible,
teachers should give the student a statement of the assignment to be covered during an anticipated
absence. The length of time for completion of make-up work shall be approximately equivalent to the

"o oo0oTw

29



number of days missed, unless scheduled otherwise with the teacher. When work is not made up within
this time, a zero shall be given for each assignment not completed.

B. When a student has assignments which were given at least four (4) days prior to the student’s absence,
such as, but not limited to, term papers, book reports, or special projects, the assignment shall be due on
the established due date even though the students is absent on that date. It is the responsibility of the
student to arrange to have the assignment turned in on the established date. Extensions of time for the
completion of such assignments and waiver of penalty may be granted at the discretion of the teacher or
building principal.

C. When a student is truant, no credit will be given for make-up work and detentions will also be assigned
for students in grades six (6) through twelve (12).

D. When a student is assigned in-school suspension, he/she will be required to make up all class work for
full credit and complete any other assignment(s) given by the supervisor.

E. When a pupil is to be absent from school for non-health reasons and the dates of the absence are known
in advance, the parent/guardian should pre-arrange the absence with the school as follows:

a. The student’s parent/guardian should notify the principal in advance of the absence.

b. The student shall be responsible for such tests of other written work as the teacher may require
concerning these assignments. Tests are to be administered within a reasonable time of the
student’s return, at the discretion of the teacher.

The teacher is not required to tutor the student in advance of an absence or after his/her return.

d. The length of time for complete of make-up work shall be approximately equivalent to the number
of days missed, unless scheduled otherwise with the teacher. When work is not made up within
this time, a zero shall be given for each assignment not completed.

CONSEQUENCES FOR UNEXCUSED ABSENCES FOR GRADES SIX (6) THROUGH TWELVE (12)

A. Middle School — Truancy from school will result in no credit for make-up work. After two (2) or more
unexcused absences from school, the student may be placed on an attendance contact. Violations of
an attendance contract may be considered unexcused absences and may result in assignment to
detention, in-school suspension, out-of-school suspension, and expulsion.

B. High School - Truancy from school will result in no credit for make-up work and may result in an
assignment to after-school detentions, in-school suspension, out-of school suspension, and expulsion.

PROJECT ATTEND
Project Attend is a countywide project, with the support of the Jasper County judicial system. This is based
on each semester.
a. 3 unexcused / 7 total absences without a dr. note / 6 tardies to school = Phone call to
parent/guardian
b. 5 unexcused / 11 total absences without a dr. note / 9 tardies to school = Phone call to
parent/guardian and meeting with the School Resource Officer and Administration
c. 7 unexcused / 13 total absences without a dr. note / 12 tardies to school = The School Resource
Officer will submit a report to the prosecutor

EXCEPTIONS
The Principal or his/her designee shall determine exceptions to the above policies and procedures due to
extensive iliness, hospitalization, or other extenuating circumstances.

GENERAL GUIDELINES
A. Parents/guardians are to call to report or verify an absence. This ensures the safety of the child, and it
documents the reason for absence. Failure to notify the school may result in an unexcused absence for
the student.
B. Every effort should be made to schedule medical, dental or other such appointments outside the regular
school day. Such appointments which result in an absence for one or more periods at the high school
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will count toward the eight-day limit in those classes missed and toward the eight-day absence limit in
the elementary and middle school.

. Families should plan their vacations at times when school is not in session to avoid student absences.
School days missed because of vacations will count toward the eight-day class period high school limit
and toward the eight-day absence limit in the elementary and middle school.

. During the school year, parents will be advised on any problems their child might be having with school
attendance either by phone or in writing by the building principal or designee.

. Regular school attendance is required from the beginning of the fall term for the school year in which a
child becomes seven (7) years of age until the child graduates, reaches eighteen (18) years of age. Ifa
child is enrolled before the age of seven (7), parents are required to comply with school attendance law.
Under Indiana law, any student who is at least sixteen (16) years of age but is not yet eighteen (18)
years of age, may withdraw from school prior to graduation after an exit interview is conducted by the

appropriate school employee with the student’s parent or guardian and the student’s principal. A
student may not withdraw from school unless the withdrawal is due to 1.) financial hardship and the

student must be employed in order to support the family; 2.) the student’s illness; or 3.) an order of a

court with jurisdiction over the student.

IV. GENERAL INFORMATION

ACCEPTABLE USE POLICY
School Board policy 7540.03

Rensselaer Central Schools Corporation offers Internet access for student and staff use. This document
contains the Acceptable Use Policy for staff and student use of Corporation’s Internet Access and
Computer Access. Rensselaer Central uses Internet filtering as required by law. This is a measure to
restrict minors’ access to materials harmful to minors.

Students are encouraged to use the Corporation's computers/network and Internet connection for educational

purposes. Use of such resources is a privilege, not a right. Students must conduct themselves in a

responsible, efficient, ethical, and legal manner. Unauthorized or inappropriate use, including any violation of

these guidelines, may result in cancellation of the privilege, disciplinary action consistent with the Student
Handbook, and/or civil or criminal liability. Students are encouraged to use the Corporation's

computers/network and Internet connection for educational purposes. Use of such resources is a privilege, not
a right. Students must conduct themselves in a responsible, efficient, ethical, and legal manner. Unauthorized

or inappropriate use, including any violation of these guidelines, may result in cancellation of the privilege,

disciplinary action consistent with the Student Handbook, and/or civil or criminal liability. Prior to accessing the

Internet at school, students must sign the Student Network and Internet Acceptable Use and Safety
Agreement. Parent permission is required for minors.

Prior to accessing the Internet at school, students must sign the Student Network and Internet Acceptable Use

and Safety Agreement. Parent permission is required for minors.

Educational Purpose

1. The Corporation’s Internet has been established for a limited educational purpose.The term “educational

Purpose” includes classroom activities, career development, and limited high-quality self-discovery
activities.

2. The Corporation’s Internet has not been established as a public access service or a public forum. The

Corporation has the right to place reasonable restrictions on the material students and staff access or
post through the system. They are also expected to follow the rules set forth in the disciplinary code, and
the law, in the use of the Corporation’s system
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3. Students and staff may not use the Corporation's Internet for commercial purposed. This means
students and staff may not offer, provide, or purchase products or services through the Corporation
Internet, unless approved by an administrator.

4. Students and staff may not use the Corporation’s Internet for political lobbying. But it may
be used to communicate with elected representatives and to express personal opinion on
political issues.

Internet Access

1. All students are encouraged to use the Internet World Wide Web information resources
through the classroom, library, or school computer lab, unless written exemption is given
from the parents.

2. Staff will use an individual school sponsored e-mail account.

3. The acceptable use policy is printed in the Student and Faculty Handbooks. By signing for this
handbook the student agrees to the rules and regulations set forth in the Acceptable Use
Policy. This includes Internet use, computer use, posting of information on the school web
page (including group picture without names), and broadcasting or participating in
videoconferences.

Unacceptable Uses
The following uses of the Corporation’s Internet and Computers are considered UNACCEPTABLE.
1. Personal Safety
o Students will not post personal contact information about themselves or other people.
Personal contact information includes one’s address, telephone, school address, work
address, efc.
o Students will not meet with someone they have met online.
o Students will promptly disclose to a teacher or other school employee any message
received that is inappropriate.
2. lllegal Activities
e Students and staff will not attempt to gain unauthorized access to the corporation’s
Internet or to any other computer system through the Corporation’s Internet or go beyond
an authorized access. This includes attempting to log in through another person’s
account or ace another person’s files. These actions are illegal, even if only for the
purpose of “browsing.”
¢ Students and staff will not make deliberate attempts to disrupt the computer system or
destroy data by spreading computer viruses or by any other means. These actions are
illegal.
e Students and staff will not use the Corporation’s Internet to engage in any other illegal
act, such as arranging for the purchase or sale of alcohol, tobacco, or other drugs
(ATOD), engaging in criminal gang activity, or threatening the safety of person, etc.
3. System Security
o Students are responsible for their individual account and should take all reasonable
precautions to prevent others from being able to use their account. Under no conditions
should one provide his/her password to another person.
¢ Students will immediately notify a teacher or the system administrator if they have identified a
possible security problem. Do not go looking for security problems, because this may be
construed as an illegal attempt to gain access.
4. Inappropriate Language and Material
¢ Restrictions against inappropriate language apply to public messages, private messages,
email, and material posted on Web pages.
o Students will not use obscene, profane. lewd, vulgar, rude, inflammatory, threatening, of
disrespectful language.
e Post information that could cause damage, a danger, or disruption.
e Engage in personal attacks, including prejudicial or discriminatory attacks.
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e Harass another person. Harassment is persistently acting in a manner that distresses or annoys
another person. When old by a person to stop sending them messages, it must be stopped.

o Knowingly or recklessly post false or defamatory information about a person or organization.

o Visit sites deemed unacceptable. The term “unacceptable; is any material viewed as obscene,
pornographic, gambling or otherwise inappropriate. See section 8.

. Respect for Privacy

e Students will not re-post a message that was sent to them privately without permission of the
person who sent the message.

o Students will not post private information about another person.

. Respecting Resource Limits

e Students will use the system only for educational and career development activities and
limited, high-quality, self-discovery activities.

e Students will check e-mail frequently, delete unwanted massaged promptly, and stay
within network storage limits.

o Internet bandwidth is a limited resource. Download materials as needed being mindful of others needs for
bandwidth concurrently.

. Plagiarism and Copyright Infringement

e Students and staff will not plagiarize works found on the Internet. Plagiarism is taking the
ideas or writings of others and presenting them as if they were your own.

o Students will respect the rights of copyright owners. Copyright infringement occurs when
one inappropriately reproduces a work that is protected by a copyright. If a work contains
language that specifies appropriate use of that work, one should follow the expressed
requirements. If one is unsure whether or not a work can be used, one should request
permission from the copyright owner. Copyright law can be very confusing. If a student
has questions he or she should ask a teacher.

. Inappropriate Access to Material

o Students and staff will not use the corporation’s Internet to access material that is
profane or obscene (pornography), gambling, that advocates illegal acts, or that
advocates violence or discrimination towards other people (hate literature). A special
exception may be made for hate literature if the purpose of the access is to conduct

research and both the teacher and parent/guardian have approved.

o |If the student mistakenly accesses inappropriate information, he/she should
IMMEDIATELY tell the teacher or another corporation employee. This will protect
him/her against a claim of intentionally violating this policy.

. Your Rights

o Free Speech-- the Corporation’s Internet is considered a limited forum, similar to a school
newspaper, and therefore the Corporation may restrict speech for valid educational reasons.The
corporation will not restrict speech on the basis of a disagreement with the opinions being
expressed.

e Search and Seizure

o

Students should expect only limited privacy in the contents of personal files on the
corporation system.

The situation is similar to the rights students have in the privacy of their locker.

Routine maintenance and monitoring of the Corporation’s Internet may lead to discovery
that one may have violated this policy, the handbook, or the law.

An individual search will be conducted if there is reasonable suspicion that a student has
violated this policy, the handbook, or the law. The investigation will be reasonable and
related to the suspected violation.

Parents/guardians have the right at any time to request to see the contents of their
student’s network account

Logs of internet use will be kept for a non-specified time and deleted by the system
administrator
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e Due Process

o The Corporation will cooperate fully with local, state, or federal officials in any investigation
related to any illegal activities conducted through Corporation’s Internet.

o In the event there is a claim that a student has violated this Policy or handbook while using
the corporation’s network, the student will be provided with a written notice of the
suspected violation and

o an opportunity to present an explanation before a neutral administrator.

o If the violation also involves a violation of other provisions of the handbook, it will be
handled in a manner described in the handbook. Additional restrictions may be placed on
ones use of his/her account.

o Violations of this policy are subject to disciplinary measures set forth in the student
handbook. All disciplinary consequences will be based on comparable violations, subject
to review, and at the discretion of the building administrator.

Negligent, knowing, or intentional violations of this Policy may result in the suspension or
expulsion of a student or volunteer, or discipline including termination of an employee.

Limitation of Liability

The corporation makes no guarantee that the functions of the service provided by or through the Corporation
system will be error-free or without defect. The Corporation will not be responsible for any damage one may
suffer. Including but not limited to, loss of data or interruptions of service. The Corporation is not responsible
for the accuracy of quality of the information obtained through or stored on the system. The Corporation will
not be responsible for financial obligations arising through the unauthorized use of the system.

The Board designated the Superintendent and the building administrators responsible for initiating,
implementing, and enforcing this policy and its accompanying guidelines as they apply to the use of the
Corporation’s Network and the Internet for instructional purposes.

ALTERNATIVE SCHOOL
Students who are assigned to the RCHS Alternative School are subject to all rules and policies included
in this handbook as well as the RCHS Alternative School Handbook and Contract.

ANNOUNCEMENTS

Announcements will be made over the school public address system each morning. All announcements must
have the signature of a sponsoring teacher/coach before being communicated over the public address
system.

AUTOMOBILE REGISTRATION AND PARKING

Any student who intends to drive a motor vehicle to school must register any vehicle he/she may drive and
return the completed motor vehicle registration form to the main office. A parking tag must be purchased at
the time when the registration form for the vehicle is turned in. If you lose a parking tag you are required to
purchase a replacement tag. Failure to register your vehicle and display a parking pass could result in loss of
driving privileges.

The following rules shall be observed:

1. All student motor vehicles will be parked in the east lot or assigned spot. Improperly parked vehicles
will be towed away at owner’s expense. Parking in a marked fire zone, without a registered parking
tag, in any parking lot OTHER than the East lot, Franciscan Hospital, Rensselaer Care Center, Indiana
National Guard Armory, the handicapped spaces are examples of improperly parked vehicles.

2. Students should enter the East lot using the north entrance. Students should exit the lot using the
South exit.

3. School buses shall have street priority.

34



4. If you are using a different vehicle, from the one you originally registered, it must be registered and
must have a parking tag displayed.

5. Vehicles should remain in the student parking lot for after school activities. Students should ot move
their cars at the end of the day prior to practice.

6. Switching or the borrowing of parking tags between students is a violation of driving/parking privileges.

Accidents on school grounds will be reported to the main office and to law enforcement. Driving to school is
a PRIVILEGE. Any student who does not exhibit proper safety and driving habits may lose this privilege.
Violation of the established RCHS motor vehicle rules pertaining to proper registration and parking will
jeopardize the privilege of driving to school.

Bicycles and Mopeds are to be parked in the school racks that are located between Doors 1 and 2. Itis
strongly recommended to keep your bicycle and/or moped chained and locked. Motorcycles are to be parked
in assigned space in the student parking lot.

BACKPACK / PURSE / HANDBAG / PERSONAL BAG POLICY

Students will not be permitted to carry a backpack, purse, handbag, or any other personal bag during the
school day (8:05-3:14). All students will be given a lock and locker. There is plenty of time in between
classes and lunch to be able to get items students’ need for classes and personal needs.

e Administration has the right to determine what constitutes one of these items.

e Students are permitted to use backpacks to carry books and supplies to and from school, but are
not permitted to carry them between classes or in class.

¢ Lunch bags will need to be kept in the student’s locker until the designated lunch time and
returned on their way to class after the bell dismisses from lunch.

¢ No backpacks of any type are to be used to transport clothing to and from the gymnasium during
school hours. This includes the string type version.

e A student, who brings bags for athletics or PE, will need to store these items in the locker room
before or after school.

e [fastudentisin PE, they will have an assigned locker to store and lock up their items.

BREAKFAST / LUNCH POLICIES

Students may eat lunch in the cafeteria or bring their lunches from home. Students/Parents can pick up
Free/Reduced Lunch applications from the main office. Breakfast is served in the cafeteria every day from
7:30 a.m. - 8:00 a.m. All food should remain in the cafeteria. Students are expected to keep the cafeteria
clean by using trashcans provided and returning their trays to the washing area. Students are expected to
leave their tables clean. Trays, dishes, and utensils are not to be removed from the cafeteria. The RCHS
office will not receive any outside food deliveries.

CELL PHONE/ELECTRONIC DEVICE/WIRELESS COMMUNICATION DEVICE POLICY

Cell phones, iPods, mp3 players, or other electronic devices are not to be used in the classroom unless
authorized by the classroom teacher. All electronic/communication devices are to be turned off or placed on
silent/vibrate mode and stored in the teacher designated area during class. Students may listen to music
when outside of the classroom through earphones. All devices are PROHIBITED during standardized testing
and during classroom exams. All websites accessed must be school appropriate. All cyber-bullying or
harassment violations will be subject to the consequences outlined in this handbook. Students are
responsible for the security and safety of all devices and it is not the responsibility of the RCHS
administration.
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The Child Abuse/Neglect Law requires school personnel to report to law enforcement or child protective
services whenever there is reason to believe that any person/student is involved with “child exploitation” or
‘child pornography” as defined by Indiana Criminal Statutes.

1. Child exploitation. It is a Class C felony under I.C. 35-42-4-4(b) for any person/student (1) to exhibit,
photograph or create a digitalized image of any incident that includes “sexual conduct” by a child under
the age of 18; or (2) to disseminate, exhibit to another person, or offer to so disseminate or exhibit,
matter that depicts or describes “sexual conduct” by a child under the age of 18. Sexual conduct is
defined at I.C. 35-42-4-4(a).

2. Child pornography. It is a Class D felony under I.C. 35-42-4-4(c), for any person/student to possess a
photograph, motion picture, digitalized image, or any pictorial representation that depicts or describes
“sexual conduct” by a child who the person knows is less than 16 years of age or who appears less than
age16. Sexual conduct is defined at I.C. 35-42-4-4(a) D. The Indiana Sex Offender Registration Statue
at1.C. 11-8-8-7 and the Sex Offender Registry Offense Statute at I.C. 35-42-4-11, as of May 2009,
require persons convicted of or adjudicated as a juvenile delinquent for violating the Child Ex