
SELECT YOUR DESTINATION 

You are ready to tell us where to send your transcript.  You can send your transcript to an Academic 
Institution, yourself or another individual. 

 

 

 

 

 

 

 

 

 

If sending to an academic institution start typing the name of the college in the search box and select the 
correct option.  If sending to yourself or another individual, select that option. 

You are now at the Order Details page where you can view your order and select if you like to Send 
Now or Hold for Grades.  You should select Hold for Grades if you want to wait until your next 
semester grades are in before having your transcript delivered.  

  

*While you’re in 
High School there 
should never be a 
charge to send 
your transcript.  

 

 



Provide Consent Signature 

a. Use your mouse or stylus to sign your name in the box. 
b. Type your name into the box and check to confirm that you are authorized to order the 

transcript. 
*For minors, a parent must sign, if you feel your parent is comfortable with you signing 
and typing their name, continue otherwise wait and have your parent sign.  Once you 
sign it will remain in your account, you won’t have to do it every time you log in. 

 
 
 
 
 
 
 
 
 
 

 

Select the box that you consent to completing the order and click Continue. 

 

 

 

 

 

 

 

 

 

 

When you are ready to complete your order, click Complete Order 

 

 

 

 

 

 

 

  
 

 
  
  
  

 
   

  
 

  
  

  
 

 
  
  
  

 
   

  
 

  
  

  


